Security Cooperation Information
Portal Tutorial Inventory Reports

[The following is an excerpt from the End-Use Monitoring Newsletter. The End-Use Monitoring
Newsletter is available at the following web site: http://www.dsca.mil/pgm/mgt/eum/.]

Inventories may be performed using either the End-Use Monitoring (EUM) Inventory Reports
page or the EUM Inputs page in SCIP. To access EUM Inventory Reports, select SAO Toolbox,
then EUM Inventory Reports. The first section, Select Report Type, replaces the old Planned and
Delinquent report pages. Choose whether you want to see all delinquent and planned items, only your
delinquent (past due date) items, only your planned items (due within 90 days), or a subset of your
delinquent items.

You may then provide additional filter criteria if you have items in EUM under more than one
country, defense article, and/or ART.
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After selecting your report, you will see a summary of all selected items, grouped and sorted by
Military Articles and Services List (MASL) (and country, if applicable). Summary information such
as number (#) of items due for re-inspection, number of items previously categorized as not observed,
can be obtained on this screen.

If you wish to view detailed information such as serial numbers, previous inventory location, and
inventory due date, and/or if you wish to update the disposition status of any items, check the box next
to the desired MASL(s) and click Perform Inventory/Change Disposition of Checked Items.
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MASLS:s that do not have any delinquent or planned items as requested on the previous screen are
not shown. Please note that in the Active Items column, the total reflects ALL MASLSs that are within
the query criteria, so the sum will not match the displayed rows if any MASLs were not shown.
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The next screen (shown on next page), titled Inventory Report, allows you to view details on the
items within the selected MASL that are delinquent/planned (based on the inventory report selection).
Please note that all items may not be visible on this screen - only the items which are delinquent/
planned will appear. To enter inventory information for items which do not appear on this screen, use
the EUM Inputs method on the next page. To change the disposition status, select the desired status
(e.g., Expend, Dispose, Perform Inventory) from the drop-down list and click Display Input Screen.
You will then be able to enter inventory or disposition details. You will also be prompted to enter
labor/manhour data. See the February 2007 newsletter for details on entering labor/manhour data.

If the EUM Inventory Report (shown on page 105) does not show all of the items that you wish to
inventory, you should use the EUM Inputs screen to enter your inventory/disposition data. All active
items can be seen on this screen. After selecting SAO Toolbox, click the EUM Inputs tab. Select
the MASL (from the left side) you wish to inventory, by double clicking the MASL. Next, highlight
the serial number(s) you wish to inventory. You may select multiple serial numbers using shift-click
and control-click as described in the box below. From the drop down list, select Perform Inventory,
Expend, or Dispose, then click Display Input Screen to enter inventory information.

Enter the disposition status (shown on page 105), mandatory comment, fictitious (codified)
location, inventory date, inspector name and inspector title/rank. After you click Submit, you will be
prompted to enter labor/manhour information.
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